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Evaluation and Monitoring of S.E.E.D. Work Study Program�

= ��The approval authority is responsible for monitoring the work commitment of the employee 
once the employee has graduated. 

2. The Education and Training Services Section will be responsible for maintaining a database 
on all employees approved for work-study, and conducting an annual review and evaluation of 
the program. 
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3. All original forms are to be maintained in the local personnel file and, at the discretion of the 
county/section/regional office; forms may be placed in the employee productivity file. 
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1 ���� 	� ���! �������	����� �"�"���- �������- ��	������	�

�

�

�

I  ___________________________ agree to work for the Georgia Division of Family and 
Children Services one calendar year for each academic year that I have attended school under 
the work-study program. This work obligation begins upon my graduation from the approved 
degree program. I understand that should I not fulfill this work obligation, that a "no rehire" 
recommendation will be put in my personnel file. 

 

 

______________________________                                

Name of Employee 

 

_____________________________                                         _______________ 

Employee Signature                                                                       Date      

 

cc:  DFCS Education and Training Services Section – Fax 404-657-4058  
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DIVISION OF FAMILY AND CHILDREN SERVICES 

S.E.E.D. PROGRAM 

REQUEST FOR SUPPORT OF DEGREE ATTAINMENT 
(To be completed one time; prior to applicant beginning school) 

 
 
Name:                        SS #:   
 
Title:                 Supervisor:   
 
Work Unit:         Work Location:                                                  Employment Date: 
                                                                                                                                                                                          
(Month/Year) 
Statistical information*:                   Birthday                     Sex                  Race                  Disability___________ 
               (Month/Year)                            
 
University/College Attending:                                    
 
Degree:         Major:          Expected graduation date:    
  
IV-E:                  Yes                No          
 
To be completed by applicant: 
 
Applicant Justification:  
How is degree related to job or promotional opportunities? 
How will degree benefit applicant? 
How will degree benefit organization? 
Why should applicant be selected?  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The applicant understands that approval of work study time off is contingent upon 
continued quality service provision to clients, and that work study approval may be 
rescinded at the discretion of the approval authority. 
 
 
 
Applicant Signature                                        Printed name                                    Date   
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 To be completed by supervisor: 
 
Supervisory Endorsement: Address eligibility requirements: 
  
PMF checked:   Yes    No              Service time checked:   Yes    No            Disciplinary Action checked:   Yes    No                                  
Full Time Employee?   Yes    No                                             Degree on approved list?    Yes   No 
 
Why applicant should be selected: 
 
 
 
 
 
 
 
 
 

 
Approved __________________ Denied _________________Reason for denial     
  
 
 
 
Supervisory Signature                                                Printed name                                            
Date 
   

 
 

   
To be completed by approval authority: 
 
 
 
Approved______________________Denied____________________Reason for denial_______________________ 
 
 
 
 
 
Approval Authority                                                 Printed name  Date  
 
 
Denial Review by Regional Director 
 
 
CONCUR:                                                                                               DISSENT: 
Comments: 
 
 
 
 
 
 
 
Signature of Regional Director                                                                            Date  
 
 
Cc: Education and Training Services Section – Fax 404-657-4058         
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DIVISION OF FAMILY AND CHILDREN SERVICES 

S.E.E.D. PROGRAM SEMESTER APPLICATION 
(To be completed prior to the beginning of each school semester) 

 
Name:          SS #:   
 
Title:         Supervisor:   
 
Work Unit:                     Work location:   
 
My normal work hours are:                 AM to      PM          Days of the week worked:  M   T   W   TH   F   
                                                                                                                                                       (circle all that apply) 
Flex Schedule:      
 
University/College attending: Degree                                                                             
 
Class location:                                                                                    
Credit hours this Semester:     
 
Quarter/Semester: From:          To:       
(Circle appropriate term)                     (month/day/year)                                                                   (month/day/year)     
 
Will this term satisfy your graduation requirements?      (    ) Yes    (    ) No   
 
A.  Courses and/or practicum/internship or attach schedule:   

 
1. Course title for which you plan to register:                    
Class meets from:    AM/PM through    AM/PM Days of the week M T W TH F 
                                                                                           (Circle all that apply) 
 
2.  Course title for which you plan to register:                     
 
 
Class meets from         AM/PM through                       AM/PM          Days of the week       M T W TH F 
                                                                                              (Circle all that apply) 
 
3.  Course title for which you plan to register:            
 
 
Class meets from         AM/PM through                       AM/PM          Days of the week       M T W TH F 
                                                                                            (Circle all that apply) 
 
4. Practicum/internship?   Yes   (    )  No (   ) 
Work site practicum/internship?     Yes (  )     No (  ) 
If no, list location of off site practicum/internship     ______________________ 
Total Number of hours per week in practicum/internship       _______________ 
Hours of Practicum/internship _______am   through  __________pm 
Days of Practicum/internship      M T W TH F 
B.  Total Hours requested:(to include travel time) per week:        
 
C. Please attach any honors, awards, recognition, etc. to this application. 

The applicant understands that approval of work study time off is contingent upon continued quality service 
provision to clients, and that work study approval may be rescinded at the discretion of the approval 
authority. 

   
Applicant Signature                                                 Printed name                                        Date 
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To be completed by Supervisor: 
 
Supervisor Endorsement:   Address eligibility requirements:    
Eligibility Checklist:  Check all that apply.                      
Eligibility Checklist:  PMF               Proof of Enrollment                 No Disciplinary Action                  Full Time 
Employee  
Service requirement 
 
 
Supervisor endorsement of support and work coverage plan: 
 
 
 
 
 
 
Approved:       Denied:    Reason for denial:____________________  
 
 
 
   
Supervisory Signature                                             Printed name  Date 
 
 
To be completed by approval authority: 
 
Approved_____________________________  Denied_________________________ Reason for Denial_________ 
 
 
 
Approval Authority                                             Printed name  Date  
  
 
Denial Review by Regional Director 
 
 
CONCUR:                                                                                               DISSENT: 
Comments: 
 
 
 
 
 
 
 
 
Signature of Regional Director                                                                            Date  
 
 
 
Cc: Education and Training Services Section – Fax 404-657-4058 

 

�


