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College of Education

Albany State University Field Experience Procedures
1. Candidates will visit the Field and Clinical section of the College of Education webpage.    http://www.asurams.edu/web/academics-college-of-education/66 

2. Candidates will review the "Field/Clinical Experience Policy." 
3. Candidates will complete the Criminal Background Check through the ASU Police Department/College of Education using the following process:
· Print a copy of the Criminal Background Check Consent Form and the Authorization for Release of Information Form. Complete all sections. Submit the completed form, along with a picture ID, to the Director of Field and Clinical Experiences (ACAD 244).

· The form will be processed at the ASU PD and the completed background report submitted to the Director of Field and Clinical Experiences.  There is not a charge for this service.

· A candidate who is arrested for any offense after completing the Criminal Background Check procedure should report the arrest to both the Director of Field and Clinical Experiences and the appropriate local education agency (LEA) representative (if applicable) in writing within 24 hours of the arrest. Failure to do so will result in disciplinary actions that may lead to immediate termination from placement/program.
4. Candidates will complete Field/Clinical Clearance through the College of Education. Clearance for field experiences will be made in strict compliance with the ASU Field/Clinical Experience Policy.
5. Candidates who have been cleared for field experiences will complete Field/Clinical Placement through the College of Education. 

6. Once placed for field experiences, the candidate is to report to the front office at the agreed upon site. Upon an introduction of who you are, information will be provided on the location of your assigned class/teacher.

7.  Report to your assigned class/teacher and provide him/her with the following documents:

· Field Experience Letter to Cooperating Teacher

· Clinical Experience Log

· Class Profile Sheet

· Field Assessment Evaluation

Discuss each document and expectations for submission.

You should also discuss the following:

· A list of dates/times when your field experiences will be conducted. Unless otherwise directed by your professor, field experiences should be spread evenly throughout the semester so that you can witness the growth over time of the students in your placement. 

· Additionally, you should share the requirements of the Field Experience Report/Assignment you will be required to complete so that he/she will be familiar with the types of information and experiences you must have. Both you and the teacher/students in your placement should benefit from your contributions to the class during your field experiences.

