ALBANY STATE UNIVERSITY
ALBANY, GEORGIA
OUTSIDE EMPLOYMENT

Faculty/Staff members must complete this form and receive approval before an outside employment commitment is made.  Failure to obtain prior approval may result in disciplinary actions including termination of employment at ASU.








College 




NAME 




Department 




· I am not currently engaging in outside employment.

· I request permission to become engaged in outside employment.
TITLE 





LOCATION 






EMPLOYER 




TIME/DAY(S) 






ACADEMIC 




SEMESTER 





Description of outside employment duties/responsibilities:
I hereby certify that the information listed above is true and complete.
Faculty/Staff Signature 



___________
            Date 



Approvals/Acknowledgements
· Approved
· Not Approved

· Acknowledged (not employed outside ASU)



Departmental/Unit Head 



_____

Date






· Approved

· Not Approved

· Acknowledged (not employed outside ASU)


Dean 






_____

Date




· Approved

· Not Approved
· Acknowledged (not employed outside ASU)

Unit Vice President 
__________________________
     Date



_____________________________________________________________________________________________

Policy 8.2.15 OUTSIDE ACTIVITIES – A USG employee should avoid actual or apparent conflict of interests between his or her college or university obligations and his or her outside activities.
Revised 1/26/12
