
Title III 5- Year Proposal
Covering October 1, 2017 – September 30, 2022
Project Director: Wendy Kennedy
	1. Name of Institution:  Albany State University

	2. Activity Title: GRASP: Grasping Retention and Academic Success Progressively One Semester at a Time
3. Activity Number: To be completed by the Office of Title  III

	4. Focus Area:  Academic Quality
	5. LAA Category:  Tutoring, counseling, and student service programs designed to improve academic success


Budget Request Amount:  $

660,946.00





6.  Narrative

A.  INTRODUCTION
Retention is key to student success, progression, and graduation. When reviewing the retention numbers at Albany State University, what is immediately evident is the drastic decline in retention of our students from the first to the second year. According to information provided by the Office of Institutional Research in February of 2017, of the 437 students that comprised the fall 2016 cohort, 96% of those students were registered for spring classes. In stark contrast, only 62% of the fall 2015 cohort were registered for spring 2017 classes. A second issue that compounds the retention issue is degree completion and earned hours. According to Institutional Research, in spring 2017, over 50% of ASU students had more attempted hours than earned hours. This means that students are registering for courses but are not successfully completing these courses. Students who do not successfully complete courses cannot graduate on time. In reviewing the graduation rates for the 2010 cohort the four year graduation rate is 7%, the five year is 29% and the six year is 35%. Given these sobering data points, it is clear that Albany State University must reframe the way we view retention, progression and graduation. 
The intended purpose of “Grasping Retention and Academic Success Progressively” (GRASP) one semester at a time, is to provide as its mission, a comprehensive approach to advising, retention, student success, progression, and graduation. GRASP will assist students by providing wrap-around services that encompass quality first year programs, tutoring, and advising. GRASP will serve freshman and sophomore students on the Albany State University campus. The intended outcomes of the program include higher retention rates for freshman and sophomore students, increase in the four and five year graduation rates and higher rates of earned hours as compared to hours attempted. Currently, there are no other projects that provide the unique and expansive array of services encompassed by this proposal (i.e. trained advisors, academic support, student engagement, and programs for specific populations). The program and services provided by GRASP have the capacity to change the trajectory of students for the remainder of their college career. 
B. alignment with Institutional Strategic Plan: 
GRASP is directly aligned with strategic goal four: “As an access institution, Albany State University will promote student success for all by welcoming students from varying levels of academic preparation, keeping costs low, offering flexible class times and instructional modalities, and pairing high student expectations with exceptional mentoring, advising, and tutoring.” The goals and objectives of this activity will create mentoring, advising, and tutoring services that expand access to higher education and create opportunities for students to not only experience academic success and acquire knowledge but also to graduate. 
C.  alignment to Title III Purpose: 

This activity aligns and supports the purpose of Title III in assisting the institution to improve in the areas of enrollment, retention and graduation. The GRASP activity will be housed in the Transitional Studies, Advising and Academic Success Unit. This unit is the one entity on campus that is responsible for advising all first and second year students who have less than 45 hours. Through GRASP, the unit will provide dedicated advising/retention specialists for each college within the university. These advisors are trained to know and understand program requirements for each major within their assigned college. In addition, advisors meet with their advisees throughout the semester to monitor classroom progress, assist with general questions about the university and ensure that students are having a successful college experience. The project and the unit will remove the barriers for students through intrusive advising, guided pathways for completion, tutoring, supplemental instruction, and well-designed first-year programs. This project and the Transitional Studies, Advising and Academic Success Unit impacts the progression and success of students at Albany State University and plays a major role in increasing student engagement, success, and completion.
D.   OVERVIEW OF OBJECTIVES AND IMPLEMENTATION STRATEGY:
1. Increase retention rate of first-time full-time students within the last two freshmen cohorts by 1-2% annually. 
2. Increase number of students that earn 60 or more credit hours within two years of matriculation by 1-2% annually.

3. Increase use of tutoring services by 1-2% annually. 
4. Increase the four year and five year graduation rate by 1-2% annually. 

5. 100% of personnel in the Transitional Studies, Advising, and Academic Success Unit will participate in at least two professional development activities designed to enhance their ability to promote student success, progression, retention, and/or graduation.
6. 75% of freshmen students will participate in at least one academically oriented activity each semester.

 These six objectives will be implemented as follows:

1. Increase retention rate of first-time full-time students within the last two freshmen cohorts by 1-2% annually- Advisors will meet with each assigned advisee at least twice during each semester to monitor progress. The unit will use advising campaigns via the Student Success Collaborative to encourage students to see their advisor and register during scheduled registration time periods. In addition, advisors will meet with students who are on academic probation and develop academic success plans to assist the student in getting back on track. 
2. Increase number of students that earn 60 or more credit hours within two years of matriculation by 1-2% annually- Use academic degree plans and meetings with advisees during the semester to ensure that students are hitting the benchmarks for each semester. 

3. Increase use of tutoring services by 1-2% annually- Institute a student satisfaction survey to determine perceptions and attitudes of students who use tutoring, and hire peer and embedded tutors, as well as supplemental instructors to provide assistance to students experiencing academic difficulty. 

4. Increase the four year and five year graduation rate by 1-2% annually- Use academic degree plans in conjunction with programs and colleges within the university, meetings with advisees during the semester to ensure that students are hitting the benchmarks for each semester, and campaigns highlighting the “fifteen to finish” initiative.

5. 100% of personnel in the Transitional Studies, Advising, and Academic Success Unit will participate in at least two professional development activities designed to enhance their ability to promote student success, progression, retention, and/or graduation- Utilization of the Academic Affair Forum that is part of our partnership with EAB, this forum provides webinars, white papers, and research on best practices in student success, advising, retention, progression, and graduation.
6. 75% of freshmen students will participate in at least one academically oriented activity each semester- During ASU 1101, students will be given the CSI inventory to assess their college readiness. This assessment will assist ASU 1101 instructors in planning programs and activities that challenge the students academically. In addition, all ASU 1101 classes will use a common reader with corresponding class assignments. 
E.  KEY PERSONNEL:
Activity Director- Wendy Kennedy (not funded through this activity). In addition to Ms. Kennedy, there will be seven professional advisors/retention specialists funded through this project, 40 tutors (20 per semester), 20 embedded tutors (10 per semester), and 6 faculty tutors. The seven professional advisors will be assigned to the five colleges within the university. Given our current enrollment numbers, that is one advisor for each college with the exception of the Darton College of Health Professions that will have two professional advisors assigned. The 40 tutors will serve in the two writing and math centers on both campuses as well as serving additional hours in other locations on both campuses. The 20 embedded tutors will serve in courses with high W/D/F rates by attending class and facilitating group study sessions. Faculty tutors are assigned in areas where finding peer tutors is difficult. Faulty tutors provide the same tutoring services as peer tutors. 
F.   ASSESSMENT PLAN:
Several of the project objectives will be assessed every semester and several objectives will be assessed annually.  Objectives will be measured using data from Institutional Research as well as data extracted from the Student Success Collaborative. In addition, surveys will be utilized to measure student satisfaction with the advising process and tutoring. 
G. INSTITUTIONALIZATION PLAN
This project can easily move to state funding within the five year period:

Year One- move two professional advisors to state funds

Year Two- move two professional advisor state funds

Year Three- move one professional advisors and peer tutors to state funds

Year Four- move one professional advisors and embedded tutors to state funds

Year Five- move one professional advisors and faculty tutors to state funds 

ACTIVITY OBJECTIVES AND ANTICIPATED RESULTS

Grant Period: October 1, 2017-September 30, 2022
(Objectives and performance indicators must be stated in measurable terms)
	1. Name of Institution: Albany State University

	2. Activity Title: GRASP: Grasping Retention and Academic Success Progressively One Semester at a Time
3. Activity Number: 1 (Title III, Part B)

	4. Activity Objective(s)
	5. Anticipated Results to Measure Success

(Performance Indicators):

	Objective 1:
Increase retention rates of first-time full-time students within the last two freshmen cohorts by 1-2% annually. 

	Performance Indicator 1:

A. Percentage of freshmen students who register for the following semester during the pre-registration period.
B. Percentage of sophomore students who register for the following semester during the pre-registration period. 



	Objective 2:
Increase number of students that earn 60 or more credit hours within two years of matriculation by 1-2% annually.


	Performance Indicator 2:

A. Percentage of freshmen students who are “on track” with 30 or more hours after first year of matriculation.
B. Percentage of sophomore students who are “on track” with 60 or more hours after two years of matriculation. 

	Objective 3:
Increase use of tutoring services by 1-2% annually. 

	Performance Indicator 3:

A. Develop a satisfaction survey and obtain completed surveys from 75% of the students visiting the tutoring center.
B. Number of first and second year students who utilize tutoring services each semester
C. Number of first and second year students who use tutoring more than once in a semester

D. Pass rate of first and second year students who utilize tutoring services.

	
	

	Objective 4:
Increase the four year and five year graduation rate by 1-2% annually. 

	Performance Indicator 4:

A. Percentage of freshmen students who are “on track” with 30 or more hours after first year of matriculation.

B. Percentage of sophomore students who are “on track” with 60 or more hours after two years of matriculation.
C. Percentage of programs within colleges using guided pathways. 

D. Percentage of freshman and sophomore students with 2.0 or higher GPA at the end of each academic year.

	Objective 5:
100% of personnel in the Transitional Studies, Advising, and Academic Success Unit will participate in at least two professional development activities designed to enhance their ability to promote student success, progression, retention, and/or graduation.

	Performance Indicator 5:
A. Percentage of personnel within the unit that participate in professional development activities as evidenced by annual evaluation documentation.


	Objective 6:

75% of freshmen students will participate in at least one academically oriented activity each semester.
	Performance Indicator 6:

A. Percentage of freshmen students who participate in ASU 1101 common reader program.
B. Percentage of students who complete the CSI.


	GRANT ACTIVITY FOR THE TITLE III PART B OR PART F PROGRAMS
	

	IMPLEMENTATION STRATEGY AND TIMETABLE FORM



	1. NAME OF ACTIVITY COORDINATOR AND OFFICE:
Wendy Kennedy
	7. Activity Title:  GRASP: Grasping Retention and Academic Success Progressively One Semester at a Time


	3. SPECIFIC TASKS TO BE COMPLETED
	4. PRIMARY PARTICIPANTS
	5. METHODS INVOLVED
	6. TANGIBLE RESULTS 
	7. timeFRAME    

     FROM/TO

	1.1 Full implementation of the Student Success Collaborative (SSC)
	Professional Advisors 

	Refresher workshop on the SSC
	Increase in the number of freshman and sophomore students who pre-register for classes during the pre-registration time period
	10/1/17-12/1/17

	2.1 Full implementation of student success plans

	Professional Advisors 

	Collaboration with IT for reports

	Increase in number of students who have 2.0 or higher GPA

	10/1-17-9/30/18


	3.1 Full implementation of academic degree plans

	Professional Advisors 
 and faculty

	Dissemination of plans to all deans and chairs

	Increase in number of freshmen with 30 or more hours, increase in number of sophomores with 60 or more hours, increase in 4 year graduation rate

	10/1/17-12/1/17


	4.1 Institute student satisfaction survey for tutoring 

	Students

	Creation of survey 

	Awareness of students’ perceptions of benefits of tutoring as well as indicator of customer service/student satisfaction

	10/1/17-12/1/17



	4.2 Institute student satisfaction survey for advising 


	Students

	Use of survey for every visit to the advising center

	Awareness of students’ perceptions of benefits of advising as well as indicator of customer service/student satisfaction


	10/1/17-12/1/17



	7.1 Tracking of visits for peer tutoring


	Students


	Creation of tracking in SSC


	Percentage of students who are utilizing tutoring services


	10/1/17-12/1/17



	6.1 Hiring of peer tutors, embedded tutors, and faculty tutors

	Students and faculty


	Create job posting/application,

interview


	Increase in number of students passing courses and lower rates of D/W/F grades


	10/1/17-11/1/17

	7.1 List of professional development opportunities
	Staff in Transitional Studies, Advising, and Academic Success Unit
	Share emails from EAB’s Academic Affairs Forum, give all staff in unit log on information
	Increase in knowledge of best practices in student success/advising/

retention/progression

and graduation. 
	10/1/17-12/1/17




Supplemental Information
Appendix 1- CV- Wendy Kennedy

Appendix 2- Position Description- Advisor/Retention Specialist
Appendix 3- Position Description- Embedded Tutor, Peer Tutor, and Tutoring Lead

Appendix 4- Application for Embedded Tutor, Peer Tutor, and Tutoring Lead

APPENDIX 1

Wendy Knight Kennedy
931 Bridgeboro Anderson City Road
Doerun, GA 31744
Phone: 229-317-4043
wendy.kennedy@asurams.edu
Education
· ABD- Curriculum & Instructional Technology- Valdosta State University
· M.Ed., Master of Education- Albany State University, 1997

· Concentration: Special Education
· B.A., Psychology and Human Services, Mercer University, 1987

Academic Experience

· Interim Executive Director Transitional Studies, Advising, and Academic Success, January 2017-Present, Albany State University, Albany, GA
· Interim Dean School of Humanities and Social Science, June 2016-December 2016, Darton State College, Albany, GA
· Chair Business and Social Science Department, July 2015-June 2016, Darton State College, Albany, GA
· Dean Business and Social Science Division, 2009- July 2015, Darton State College, Albany, GA
· Associate Professor of Teacher Education, 2009- Present, Darton State College, Albany, GA
· Assistant Professor of Teacher Education, 2005-2009, Darton State College, Albany, GA
· Instructor of Teacher Education, 2002-2004, Darton State College, Albany, GA

· Courses:  Investigating Critical and Contemporary Issues in Education, Exploring Socio-Cultural Perspectives on Diversity in Educational Context, Exploring Teaching and Learning, Introduction to Education, Introduction to Special Education
· Service to the Institution

· Committees: Academic Committee, Administration Committee, Enrollment Management, Calendar Committee, Institutional Planning & Assessment Team, QEP Steering Committee, Plant Services/Safety, Executive Council, FYE Steering Committee, Chair of New Faculty Orientation, Budget Task Force, Complete College Georgia, Distinguished Lecture Series, Honors Committee, Clay Shoot Competition, Adult Learning Committee

· Adjunct Instructor, 2000-2002, Darton State College, Albany, GA

· Courses:  Introduction to Special Education
Professional Experience
· Placement Coordinator/Lead Teacher, Fall 1996-Spring 2002, Dougherty County School System- Albany, Georgia
· Responsibilities-Supervised over 200 special education teachers within the school system. Also coordinated the placement of children into special education and managed the delivery of services to students and parents.
·  Special Education Teacher, Fall 1991- Spring 1996, Dougherty County School System- Albany, Georgia
· Responsibilities- Taught a variety of exceptional learners in a middle school and high school environment. Also responsible for testing, writing and implementation of Individualized Education Plans for all exceptional students.
· Human Service Provider, Sr., March 1989-Spring 1990, Albany Mental Health, Mental Retardation and Substance Abuse Center-Albany, Georgia

· Responsibilities- Provided case management services to mental health clients in a day treatment setting and coordinated programs and activities within the day treatment environment
Continuing Education

· Certificate of Achievement as Prior Learning Assessor, Council for Adult and Experiential Learning, DePaul University, 2012.

•
Certificate of Mastery in Prior Learning Assessment, Council for Adult and Experiential Learning,    DePaul University, 2013.

· Certified Train the Trainer for Community Leadership, J.W. Fanning Institute,  2013

Presentations and Scholarly Activities

· Workshop Presentation- “Working With Exceptional Children”, RESA, Fall 2003
· Workshop Presentation- “Behavior Management Training for Paraprofessionals”, RESA, Fall 2003
· Grant Reader “Title II Education Technology Grant”, Georgia Department of Education, Summer 2003.
· Workshop Presentation- “Modifications for Exceptional Learners, Behavior Management and Observation Techniques”,  Southwest Georgia HeadStart, Summer 2004
· Video Recording- “Dealing With Difficult Students”, Allied Health Programs, Darton State College, Fall 2005
· Create Real World Learning Objects- CyberProfessor, Summer 2006
· Developed online resources for EDUC 2120- University System of Georgia, Summer 2007
· Access American History Grant- served as designer and instructor, Summer 2008
· Workshop presentation on Classroom Management- Fall 2008
· eMajor Webinar- “What to Expect in the ORGL Seminars”- Spring 2016
APPENDIX 2

 Job Description- Advisor/Retention Specialist- This professional will work advising students in areas of academic study within the Transitional Studies, Advising and Academic Success Unit, and participating in the orientation of new students. An employee in this class is responsible for informing students about academic requirements and assisting students in the selection of courses. Knowledge of different degree programs and general university regulations is required. Work is performed under the supervision of the Director.  A Bachelor's degree in field appropriate to areas of assignment and three years of administrative and appropriate program experience required; experience in working with diverse student population preferred; working knowledge of BANNER required; proficiency in MS Office preferred; excellent verbal and written communication skills.
APPENDIX 3
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Embedded Tutor Job Description
The Academic Advising and Retention Center (AARC) employs embedded tutors in a variety of areas.  Use the table below to review the requirements and responsibilities of the position.

	
	Embedded Tutor

	Position Description
	Our embedded tutor program follows the Supplemental Instruction (SI) model developed at the University of Missouri-Kansas City.  Under this model, Embedded tutors help students to better understand concepts and applications of course content and establish and maintain good study habits.  Each Embedded tutor is assigned a course that students find challenging.  The Embedded tutor attends each class session and provides small group study sessions covering the course content following the SI model.  The Embedded tutor also maintains ongoing contact with course professors and the SI supervisor in the Academic Advising and Retention Center (AARC).

	Qualifications
	· Overall GPA of 3.2 or higher.

· Prior enrollment in the course you are tutoring and a final grade of A.

· Faculty recommendation.

· Effective communication, organization, and interpersonal skills.

· Capacity to work with students from diverse backgrounds.

· Commitment to work the time promised.

· Be able to attend mandatory training prior to and throughout the Fall/Spring semester.

	Responsibilities
	· Follow all procedures and policies set by Albany State University and AARC.

· Report immediately to the SI supervisor when critical issues arise.

· Be familiar with campus resources available to students.

· Submit a timesheet to the SI supervisor in AARC as scheduled by the ASU Human Resources Office.

	Attend orientation
	Required for all new embedded tutors.

	Attend monthly training
	Required for all embedded tutors.

	Meetings with Supervisor
	Required: weekly meetings for the first month and bi-weekly meetings thereafter.

	Peer & Self Evaluations
	Required for all embedded tutors.

	Attend Class
	Required: Attend all class meetings, take notes, and read all assigned materials including texts and supplemental readings.

	SI Sessions
	Required: Facilitate at least three 50-minute small group study sessions per week throughout the semester.  Provide additional SI sessions as necessary.

	SI Session Plans
	Required: Turn in 24 hours prior to your scheduled SI session.

	SI Session Schedule
	SI Sessions are scheduled by the embedded tutor when it is convenient for themselves and the majority of the students in the class.

	Peer-tutoring Schedule
	Optional: Must adhere to tutoring schedule and can only work during designated times.

	Maintain Faculty Relationship
	Required: hold regular meetings with SI faculty and discuss issues and upcoming content areas.

	Compensation
	$ 10.00 per hour, up to 19 hours per week.

	Expectations
	· Act in a professional manner, and be sensitive to and respectful of the student's needs.

· Be prepared and on time for each SI session or tutoring shift.

· Keep all information on students you work with confidential.

· Support and care about student success.

· Submit all required documentation in a timely fashion.


Peer Tutor Job Description
The Academic Advising and Retention Center (AARC) employs peer tutors in a variety of areas.  Use the table below to review the requirements and responsibilities of the position.

	
	Peer Tutor

	Position Description
	Peer tutors help students to better understand concepts and applications of course content.  Tutors work with students one-on-one, or in small groups to assist students with questions they have relating to course content.  Tutors also maintain ongoing contact with the SI supervisor in the Academic Advising and Retention Center (AARC).

	Qualifications
	· Overall GPA of 3.0 or higher.

· Prior enrollment in the course you are tutoring and a final grade of B or higher. (Preference given for final grade of A.)

· Faculty recommendation.

· Effective communication, organization, and interpersonal skills.

· Capacity to work with students from diverse backgrounds.

· Commitment to work the time promised.

· Be able to attend mandatory training prior to and throughout the Fall/Spring semester.

	Responsibilities
	· Follow all procedures and policies set by Albany State University and AARC.

· Report immediately to the SI supervisor when critical issues arise.

· Be familiar with campus resources available to students.

· Submit a timesheet to the SI supervisor in AARC as scheduled by the ASU Human Resources Office.

	Attend orientation
	Required for all new tutors.

	Attend monthly training
	Required for all tutors.

	Meetings with Supervisor
	Required: bi-weekly meetings for the first month.  Then monthly meetings thereafter.

	Peer & Self Evaluations
	Required for all tutors.

	Attend Class
	N/A

	SI Sessions
	N/A

	SI Session Plans
	N/A

	SI Session Schedule
	N/A

	Peer-tutoring Schedule
	Must adhere to tutoring schedule and can only work during designated times.

	Maintain Faculty Relationship
	Required: Meet with faculty in your content area and visit classes to introduce yourself to students and encourage them to attend tutoring.

	Compensation
	$ 8.00 per hour, up to 19 hours per week.

	Expectations
	· Act in a professional manner, and be sensitive to and respectful of the student's needs.

· Be prepared and on time for each tutoring shift.

· Keep all information on students you work with confidential.

· Support and care about student success.

· Submit all required documentation in a timely fashion.


Tutoring Team Lead Job Description
The Academic Advising and Retention Center (AARC) employs tutoring team leads in a variety of areas.  Use the table below to review the requirements and responsibilities of the position.

	
	Tutoring Team Lead

	Position Description
	Tutoring team leads are employed and work as Peer Tutors, in addition to leading a small, subject-based or interdisciplinary team of tutors.  The team lead has additional responsibilities and works to coordinate the efforts of all tutors within their area to increase student satisfaction and service.

	Qualifications
	In addition to the qualifications outlined above for peer tutors:

· Prior work experience as an embedded or peer tutor at ASU.

· Overall GPA or 3.5 or higher.

	Responsibilities
	In addition to the qualifications outlined above for peer tutors:

· Organize, attend, and lead weekly team meetings.

· Serve as a mentor to all new and existing embedded and peer tutors.

· Attend weekly meetings with the SI supervisor.

· Attend additional training as required.

· Assist in the organization of tutor training events throughout the semester.

· Assist in preparation of the weekly tutor schedule.

· Assist in the recruitment and hiring of new tutors.

	Attend orientation
	Required

	Attend monthly training
	Required

	Meetings with Supervisor
	Required: weekly meetings for the first month and bi-weekly meetings thereafter.  Weekly meetings throughout the semester with all members of the tutoring team.

	Peer & Self Evaluations
	Required for all tutors.

	Attend Class
	N/A

	SI Sessions
	N/A

	SI Session Plans
	N/A

	SI Session Schedule
	N/A

	Peer-tutoring Schedule
	Must adhere to tutoring schedule and can only work during designated times.

	Maintain Faculty Relationship
	Required: Meet with faculty in your content area and visit classes to introduce yourself to students and encourage them to attend tutoring.

	Compensation
	$ 10.00 per hour, up to 19 hours per week.

	Expectations
	· Act in a professional manner, and be sensitive to and respectful of the student's needs.

· Be prepared and on time for each tutoring shift.

· Keep all information on students you work with confidential.

· Support and care about student success.

· Submit all required documentation in a timely fashion.

· Facilitate a positive attitude and student centered approach to increase student satisfaction and service.

· Treat all members of the tutoring team with respect.

· Report all issues or concerns to the SI supervisor immediately.

· Ensure all tutoring shifts are covered by coordinating among the tutoring team.


APPENDIX 4


Once complete return to Ms. Sloan in AARC, BCB292 or to amy.sloan@asurams.edu.  To be complete your application must be accompanied by a resume and one or more letter(s) of recommendation.  Ask faculty member(s) to submit letters of recommendation before the deadline.  Incomplete applications will not be considered.

Applicant Information
	Name
	
	RAMID
	906  

	Are you a US citizen or permanent resident?
	☐ Yes
	☐ No

	Mobile Phone
	(
)

–
	Home Phone
	(
)

–

	ASU Email
	
	@students.asurams.edu

	Classification
	
	Major
	

	Overall GPA
	
	Institutional GPA
	
	Transfer GPA
	

	Do not guess, list your GPA as it is shown in Degree Works.  Minimum GPA is as follows: peer tutors-3.0, embedded SI leaders-3.2, tutor team lead-3.5.


Prior Employment Information
	Have you ever previously worked as an employee of ASU?  (This includes work study.)
	☐ Yes
	☐ No

	If yes, list the most recent department you worked in and (briefly) describe what you did?

	

	If yes, who was your supervisor? Please include a phone number.

	

	Have you ever worked as a tutor before?  (This includes both paid and unpaid positions on and off campus.)
	☐ Yes
	☐ No

	If yes, for how long have you worked as a tutor and what subject(s) have you tutored?

	

	Which course(s) can you tutor students in? Please indicate all such courses in the table below.  (In order to tutor for a course you must have (i) taken the course at ASU and (ii) earned a grade of: A (embedded tutor), B or higher (peer tutor).  If you would like an exception, write “E” in the grade column and explain your reasons on the last page.)

	Course Title
	Course Number
	Grade
	Course Title
	Course Number
	Grade

	Example: Intro to Biology I
	BIOL 1111
	A
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Which position(s) you would like to be considered for?  Select all that apply.  You will only be considered for the position(s) that you select.  For more information on each position review the attached job description tables.

	☐ Embedded Tutor
	☐ Peer-tutor
	☐ Tutoring Team Lead


Availability
	Are you a member of a club, organization, athletic team, or other ASU program?
	☐ Yes
	☐ No

	If yes, please list your extracurricular activities.

	

	

	Do you currently work on or off campus?
	☐ Yes
	☐ No

	If yes, where do you work?  Please include how many hours per week you work.

	Location/Department:
	
	Hours:
	

	Location/Department:
	
	Hours:
	


Use the chart below to indicate all times that you are available to work.  Place an X in the box in indicate your availability.

	
	M
	T
	W
	R
	F
	
	M
	T
	W
	R
	F

	12:00 PM
	
	
	
	
	
	5:00 PM
	
	
	
	
	

	12:30 PM
	
	
	
	
	
	5:30 PM
	
	
	
	
	

	1:00 PM
	
	
	
	
	
	6:00 PM
	
	
	
	
	

	1:30 PM
	
	
	
	
	
	6:30 PM
	
	
	
	
	

	
	
	
	
	
	
	7:00 PM
	
	
	
	
	

	4:00 PM
	
	
	
	
	
	7:30 PM
	
	
	
	
	

	4:30 PM
	
	
	
	
	
	8:00 PM
	
	
	
	
	


Recommendations

All embedded SI leaders and peer tutors are required to submit a letter of recommendation from a faculty member in the subject area(s) they wish to tutor.  Please indicate below who will provide letters of recommendation for you.  All letters should be submitted by email to amy.sloan@asurams.edu or hand delivered in a sealed envelope.  Faculty should attest to the student’s mastery of the course content.

	Faculty Member
	
	Email
	

	Office Phone
	
	Subject Area
	

	
	
	
	

	Faculty Member
	
	Email
	

	Office Phone
	
	Subject Area
	


Exceptions

If you wish to tutor for a class and you do not meet the requirements above please explain why we should provide you an exception and indicate the course(s) that this exception should apply to.

	Reason
	Course(s)
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