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FIELD/CLINICAL EXPERIENCE POLICIES
Completion of field/clinical experiences is an expectation of the Georgia Professional Standards Commission, as well as the Professional Education Unit. Therefore, all candidates must successfully complete field/clinical experiences to fulfill program of study requirements. The completion of field/clinical experiences for the Albany State University Professional Education Unit is governed by the policies contained in this document. It is the responsibility of all candidates to familiarize themselves with the Field/Clinical Experience Policies and govern themselves accordingly. 
FIELD/CLINICAL CLEARANCE
Any candidate in a course that requires field/clinical experiences must be cleared and placed by the Director of Field and Clinical Experiences prior to the end of the first week of each semester. Any candidate who does not complete the Field/Clinical Experience Process (Field/Clinical Clearance or Field/Clinical Placement Procedures) will not be allowed to submit a Field Experience Assignment. The Field Experience Assignment in each class is worth a minimum twenty percent (20%) of the final course grade. 

Any candidate in a practicum, student teaching or internship course must be cleared and placed by the Director of Field and Clinical Experiences prior to the semester in which the clinical experience is to occur. Any clinical experiences candidate who does not complete the Field/Clinical Experience Process (Field/Clinical Clearance or Field/Clinical Placement Procedures) will not be allowed to complete the clinical experience.

any candidate who is noncompliant with the Field/Clinical Experience Policy for two semesters will be terminated from the Unit.

Eligibility for field/clinical experiences is contingent upon successful clearance of any criminal background that would prevent a candidate from receiving a clear renewable certificate based on the moral turpitude policy (as defined by the Georgia Professional Standards Commission:    http://www.gapsc.com/Ethics/MoralTurpitude.asp). 
All candidates who have a criminal record (1 offense) that does not constitute moral turpitude will be required to schedule a consultation with the Director of Field and Clinical Experiences and the candidate’s Department Chair to discuss the record and the expected dispositions of the Professional Education Unit. The candidate’s criminal record will also be disclosed to the appropriate representatives of the cooperating school system in which he/she will be assigned for field/clinical experiences. In consultation with the local education agency (LEA) representatives, a decision to allow or deny the student placement will be made. 
The following offenses have been defined by the Georgia Professional Standards Commission as crimes not involving moral turpitude:

o
Public drunkenness 

o
Driving under the influence 

o
Carrying a concealed weapon 

o
Unlawful sale of liquor 

o
Fighting 

o
Simple Battery 

o
Simple Assault 

o
Misdemeanor criminal trespass 

o
Child abandonment 

o
Misdemeanor offense of escape 

o
Misdemeanor offense of obstructing a law enforcement officer 

o
The federal misdemeanor offense of Conspiracy in Restraint of Interstate Trade and Commerce 

o
Possession of less than one ounce of marijuana

Note: Criminal offenses that constitute moral turpitude as defined by the Georgia Professional Standards Commission are not fully inclusive. All criminal offenses will be reviewed by both ASU and the appropriate LEA and acted upon accordingly.

All candidates who have a criminal record that demonstrates a pattern (2 or more offenses) of crimes that do not constitute moral turpitude will be required to schedule a consultation with the COE Dean, Director of Field and Clinical Experiences and the candidate’s Department Chair to discuss the record and the expected dispositions of the Professional Education Unit. A decision to allow the candidate to gain/remain a candidate in the Professional Education Unit will be made.
All candidates who have a criminal record that does constitute moral turpitude will be required to schedule a consultation with the Director of Field and Clinical Experiences and the candidate’s Department Chair to discuss the record and the expected dispositions of the Professional Education Unit. Any individual who possesses a criminal record that involves moral turpitude will be unable to gain admission to or remain a candidate in the Professional Education Unit.

The following offenses have been defined by the Georgia Professional Standards Commission as crimes involving moral turpitude:

o
Fraud or false pretenses in obtaining something of value 

o
Larceny or a misdemeanor theft by taking 

o
Larceny after trust 

o
Murder 

o
Soliciting for prostitutes 

o
Voluntary manslaughter 

o
Sale of narcotics or other illegal drugs 

o
Pattern of failure to file federal tax returns in years in which taxes are due 

o
Criminal Issuance of a bad check 

o
Making a false report of a crime
Arrest after Completing Criminal Background Check

A candidate who is arrested for any offense after completing the Criminal Background Check procedure and/or being assigned to a field/clinical experience site should report the arrest to both the Director of Field and Clinical Experiences and the appropriate local education agency (LEA) representative in writing within 24 hours of the arrest. Failure to do so will result in disciplinary actions that may lead to immediate termination from placement/program. The arrest will be reviewed by the COE Dean, Director of Field and Clinical Experiences, the candidate’s Department Chair and the appropriate LEA representative and a decision to allow or deny the student continued field/clinical experiences placement will be made. Should a candidate be dismissed from a field/clinical experience site to which he/she has been assigned due to an arrest, the candidate will not be reassigned during that semester and NO credit for field/clinical experiences will be earned.  
Liability

Eligibility for field/clinical experiences is contingent upon documenting that a candidate has professional liability insurance.  Prior to being placed for field/clinical experience, candidate must obtain professional liability insurance from Student Professional Association of Georgia Educators (SPAGE) or the Georgia Association of Educators (GAE). Both are professional organizations in which membership carries liability coverage up to one million dollars. Failure to produce evidence of current liability insurance will prevent the candidate from being placed for field/clinical experiences.

Appeal Process
Any candidate who is denied clearance to complete field/clinical experiences may appeal to the Field/Clinical Review Committee using the Grievance form found on the College of Education website (http://www.asurams.edu/web/academics-college-of-education/9). The candidate’s criminal background will be reviewed and a decision to allow or deny the candidate to begin or continue field/clinical experiences will be made and submitted to the candidate in writing within two weeks of the appeal. 
FIELD/CLINICAL EXPERIENCE PLACEMENT PROCEDURES
Candidates who have been cleared for field/clinical experiences will be assigned an appropriate Field/Clinical Placement by the Director of Field and Clinical Experiences. 
Diversity of Placements

The Director of Field and Clinical Experiences and course professors will discuss and recommend the assignments of field and clinical locations for each candidate. Field experience assignments must ensure candidates have field/clinical experiences in schools that are diverse in terms of gender, race, ethnicity, language, socio-economic status, and have P-12 students with exceptionalities.  Additionally, candidates must have diverse experiences with specific age groups and content concentrations. Field/clinical placements are closely monitored by the Director of Field and Clinical Experiences and the diversity component considered when placing candidates.

Approval of LEA

In consultation with the local education agency (LEA) representatives, a decision to allow or deny the student placement will be made.
Final clearance for placement in any school system is the sole discretion of the LEA. Should the decision be to NOT place the candidate in the original school system to which the candidate has been assigned, ASU will make two additional attempts to place a candidate in a cooperating LEA. If ASU is unable to place a candidate due to his or her criminal record, dispositions, or prior performance, the candidate will be unable to complete field/clinical experiences and will thus be ineligible to gain/remain a candidate in the Professional Education Unit. ASU will also determine if the candidate will be eligible for future consideration and under what conditions.

Appeal Process

Any candidate who disagrees with a field/clinical experience placement may appeal to the Field/Clinical Review Committee using the Grievance form found on the College of Education website (http://www.asurams.edu/web/academics-college-of-education/9). The candidate’s appeal will be reviewed and a decision to change the field/clinical experience placement will be made and submitted to the candidate in writing within two weeks of the appeal.

ADDITIONAL FIELD/CLINICAL EXPERIENCE POLICIES

Appearance / Attire

Dressing for success and following the established dress code policy will help you obtain the respect and credibility necessary from students and parents. Students will tend to model the behavior and appearance they see in the classroom. An effective teacher will dress appropriately as a professional educator to model success. Your respect in the classroom begins with your appearance and you should strive to be a positive role model for each student. 
In addition, teachers must dress professionally for teacher parent conferences and open house to gain the respect of each parent. Making a good impression upon parents during a teacher parent conference or open house will help to foster a productive relationship to help the child excel in the classroom. If a teacher chooses to disobey the dress code policy for a teacher parent conference, parents may lose respect and admiration for the teacher in question. Establishing yourself as an authority figure by following the dress code policy and the established rules of the school will help instill a sense of integrity with each student. Therefore, field/clinical experience candidates are expected to adhere to the following:

1.  Visible body piercing allowed in the ear lobe only.

2.  Visible tattoos are discouraged.

3.  No jeans, T-shirts, or shorts when students are in attendance. Jeans or “dressing down” for spirit days or other special occasions is permitted as directed by the principal. There may be “dress down” exceptions for attire. There are no exceptions for neatness and grooming.

4.  No exposed cleavage, midriffs, or garments or styles that might be otherwise perceived as provocative

*Staff who work in physical education, lab settings or with small children may dress as necessary as guided by the principal, in the interest of safety, modesty, and serving students. There are no exceptions for neatness and grooming.

Dress for success – Men:

Suit should be navy or gray – conservative style with a white shirt and tie

Dress slacks, not jeans - business shirt and tie

Dress shirts should always be tucked in

Should not expose body piercing or tattoos

Shined shoes

Sport coat for meetings and teacher parent conferences/open house

All belts should be worn appropriately

Cologne should be used sparingly

Dress for success – Women:

Dresses – hose should be worn 

Nice slacks – no tennis shoes

Midriff tops should not be worn

Skirts – length must fall below the knee

Choose appropriate hosiery

Shoes should be closed heel or pump style

Make-up should be subtle

Hair should be natural looking

Perfume should be used sparingly

Code of Conduct

All candidates of the Professional Education Unit are representatives of Albany State University at all times and are expected to act appropriately.  Therefore, in addition to the Professional Dispositions of the Unit, candidates performing field/clinical experiences are expected to abide by the following Code of conduct:

· Candidates should not chew gum while in the school building.  
· Smoking while on school property is against the law.  
· Teacher candidates should not have cell phones in view of the students.  There are no exceptions.  If a candidate uses the cell phone for a timekeeping device, other arrangements should be made (clock, watch, etc.).

· Meet specified deadlines when reporting for duties and turning in work.

· Attend all school meetings, activities, and seminars as appropriate.

· Notify supervisors as soon as possible when changes in activities must be made or obligations cannot be met.

· Maintain appropriate professional relationships with students.

· Demonstrate ethical behavior.

· Exhibit enthusiasm for teaching and the teaching profession.

*Additional expectations may be required of the candidate to correspond with the Code of conduct of the cooperating LEA.

Attendance

Once assigned to a field/clinical experience site, each candidate is to report to the assigned class/teacher and provide him/her with a schedule of attendance. Candidates must sign in and sign out during each visit to the cooperating school.  Tardiness, leaving your assigned school early, or coming and going during the school day will not be tolerated as part of the field/clinical experiences.  The candidate is to function as a member of the staff of the cooperating school. As appropriate, attendance at faculty and PTO meetings, teacher-parent conferences, and other after school and evening activities is expected.
Attendance for all field/clinical experiences is mandatory.  Regular and prompt attendance by candidates to the assigned school maintains continuity of the instructional process and exhibits commitment to the students’ learning and well-being. The College of Education at Albany State University recognizes two types of legitimate absence from field/clinical experiences:  (1) absence due to personal illness or family emergency, and (2) absence due to participation in a college-sponsored activity.  The procedures for handling these two types of absence are outlined below.
(1)  If a field/clinical experience candidate must be absent from school due to personal illness or a family emergency, s/he should call the cooperating teacher and university supervisor, if applicable, by 7:00 AM on the first day of the absence.  If possible, these phone calls should be made the evening before the absence will occur.  The field/clinical experience candidate should also notify the cooperating teacher and university supervisor, if applicable, before the end of the day about his/her plans for the next school day.  

To the extent possible, clinical experience candidates should provide instructional plans for the classes he/she would have taught during the absence.  The university supervisor and cooperating teacher will hold a conference with the clinical experience candidate in the event that a personal illness or family emergency causes him/her to be absent for more than three days per nine weeks.

(2) Field/clinical experience candidates may be excused from field/clinical experiences to participate in college-sponsored events when such participation does not cause undue disruption to the field/clinical experience or cause the field/clinical experience candidate to miss more than a total of six days of field/clinical experience during the semester.  The field/clinical experience candidate must request permission for each such absence from the cooperating teacher and university supervisor, if applicable, at least one week before the absence will occur.  Either person has the authority to deny such a request.  Persons who anticipate a need to be absent from field/clinical experiences for a total of three or more days due to participation in college-sponsored events must make arrangements to begin field/clinical experiences early, or extend it, to compensate for those days.  Permission for multiple day absences due to participation in college-sponsored events will generally not be granted after the beginning of the field/clinical experience assignment.

The cooperating teacher and university supervisor, if applicable, are responsible for monitoring the attendance of each field/clinical experience candidate.  After three absences (or a pattern of late arrivals/early departures) during any field/clinical experiences course, the Cooperating Teacher will contact the Director of Field and Clinical Experiences regarding the school attendance problem.  The candidate will be required to schedule a consultation with the Director of Field and Clinical Experiences and the candidate’s professor(s) to discuss the attendance record and the expected dispositions of the Professional Education Unit. An attachment to the candidate’s Professional Disposition Rubric documenting the attendance problem will also be recorded in LiveText. Any absence beyond three days may result in the termination of the candidate’s field/clinical experience for the semester. 
The submission of documentation of absences for any reason, particularly illness or family emergency, is the responsibility of the Teacher Candidate.

Calendar / Holidays

Candidates follow the calendar of the school district in which they are placed and observe the same holidays as the school to which they are assigned. This includes unscheduled holidays (e.g., those due to inclement weather) as well as scheduled holidays.  
Candidates completing clinical experiences will attend school during college holidays if the assigned school is in session.  Candidates are excused for additional religious holidays when agreed upon by the cooperating teacher and the supervising faculty.  
.

Confidentiality

The candidate is reminded that the confidentiality of all student records, including test scores, correspondence, conversations, and other personal matters, is protected by law.  No information is to be released to any unauthorized person – under any circumstances.  If the candidate has any question about whether or not to release this type of information, it is recommended they consult the cooperating teacher.  Candidates should remember that casual conversations (workroom chit-chat, hallway discussions, etc.) should never include confidential information. 
Under no circumstance should candidates place any information, photographs, or videos obtained during field/clinical experiences on any social media site or other site that may be made available to the public. 
Expenses

Candidates are responsible for the following expenses incurred during the completion of field/clinical experiences:

· transportation

· special teaching materials 
· lunches

· living accommodations

Extracurricular Activities

Cooperating teachers are often involved in leadership roles that involve extracurricular activities.  Candidates are encouraged to participate in these activities, as they provide unique and authentic professional development opportunities.  The cooperating teacher can guide the teacher candidate to the level of appropriate participation.  While attending extracurricular activities, teacher candidates must follow the Georgia Code of Ethics for Educators (http://www.gapsc.com/Rules/Current/Ethics/505-6-.01.pdf).
Field/Clinical Experience Notebook

Candidates should assemble a field/clinical experience notebook each semester.  This notebook must be available for the professor and/or university supervisor during class or observations, and therefore, be kept current.  
Items to include in the field/clinical experience notebook may include:

· Field Experience Letter to Cooperating Teacher

· Field/Clinical Experience Log

· Schedule

· Class Profile Sheet

· Reflections

· Observations

· Lesson Plans

· Summaries of Assignments/Activities Completed with the Class

The faculty of the Education Department reserve the right to dismiss at any time a student whose health, conduct (academic dishonesty, professional conduct), general attitude, field performance, or scholastic standing make it inadvisable to retain the student in the program.  Students are expected to display qualities that are desirable in professional persons.

Dispositions

Candidates in the Professional Education Unit at Albany State University are expected to demonstrate professional dispositions at the acceptable level. These dispositions will be evaluated by university professors during classes and university supervisors/cooperating stakeholders during field and clinical experiences. Failure to do so may result in dismissal from the course, field/clinical experience. Continued failure to demonstrate professional dispositions may result in dismissal from the Education Program.

•
The candidate demonstrates an understanding of the curriculum, subject content, and pedagogical knowledge for the discipline.

•
The candidate plans appropriately for class, field/clinical experiences and professional development opportunities.

•
The candidate models research based clinical/instructional strategies relevant to the content area and self-engages in active learning that promotes development of key skills.

•
The candidate engages in activities and conversations that show an appreciation for individual learning differences.

•
The candidate uses reflection, constructive criticism and self-assessment to transform current skills and dispositions for self and others.

•
The candidate systematically gathers, analyzes, and uses relevant data to measure self-progress, to inform clinical/instructional participation, and to engage in relevant conversations with educational leaders about academic success.

•
The candidate displays dispositions that contribute to a safe, orderly environment that is conducive to learning and encourages respect for all.

•
The candidate contributes to the academic environment in a manner that facilitates teaching and learning at high levels.

•
The candidate demonstrates a commitment to professional ethics and dispositions, including dress, attendance, honesty, confidentiality and criminal offenses.

•
The candidate communicates effectively with University faculty/staff, other candidates, P-12 students, parents or guardians, district and school personnel, and other stakeholders in ways that enhance learning.

Language

All candidates completing field/clinical experiences should use Standard English when communicating with educational stakeholders (administrators, teachers, paraprofessionals, parents, students, etc.). 
Reporting of Unacceptable Dispositions and/or Language Use

If a cooperating teacher or university supervisor observes or becomes aware of a candidate who demonstrates a poor command of the English language, or excessive use of slang and/or profanity, or displays unacceptable dispositions, he/she will note the behavior on the appropriate evaluation document. He or she will also complete the Student Concern Form found on the College of Education website (http://www.asurams.edu/web/academics-college-of-education/9) and submit the completed form to the Director of Field and Clinical Experiences. The candidate will be required to schedule a consultation with the Director of Field and Clinical Experiences and the candidate’s Department Chair to discuss the behavior and the expected dispositions of the Professional Education Unit. The form will also be uploaded in LiveText as an attachment to the candidate’s Professional Disposition Rubrics documenting the behavior.

If a cooperating teacher or university supervisor observes or becomes aware of inappropriate language or dispositions displayed by a candidate a second time, the candidate will be required to attend a hearing of the Field/Clinical Experiences Review Committee for the development of a Professional Development Plan (PDP) and/or possible disciplinary action. All PDPs will be discussed with the cooperating teacher and university supervisor who will be charged with monitoring candidate progress. At the conclusion of the field/clinical experience, the candidate’s success with the PDP will be included in the overall evaluation of the field/clinical experience. All PDPs will be uploaded in LiveText as an attachment to the candidate’s Professional Disposition Rubrics. At the discretion of the committee, disciplinary action may result in a reduction in grade or in severe situations, termination from the Professional Education Unit. 

Any candidate who receives three or more Student Concern Form referrals during his/her program of study will be terminated from the Professional Education Unit.

Performance

Candidates who exhibit poor content knowledge, content pedagogical knowledge, professional skills and/or fail to demonstrate a positive effect on student learning based on midterm ratings on the Field and Clinical Performance Evaluation will be required to attend a hearing of the Field/Clinical Experiences Review Committee for the development of a Professional Development Plan (PDP). All PDPs will be discussed with the cooperating teacher and university supervisor who will be charged with monitoring candidate progress. At the conclusion of the field/clinical experience, the candidate’s success with the PDP will be included in the overall evaluation of the field/clinical experience. All PDPs will be uploaded in LiveText as an attachment to the candidate’s Professional Disposition Rubrics. Dismissal from the program is possible if the candidate fails to meet the minimum scores on the PDP. 
Removal from Field/Clinical Experience Placement

Field/clinical placements are for the duration of the semester.  A field/clinical experience placement may be terminated or changed upon the request of the cooperating LEA, university supervisor or the field/clinical experience candidate.  

A request for removal from a field/clinical experience placement may be made in writing to the Director of Field and Clinical Experiences. In consultation with the candidate’s Department Chair, the candidate, the cooperating teacher, the university supervisor, and the appropriate LEA representative, a decision to remove the candidate will be made. 

Depending upon the nature of the circumstances, the teacher candidate may be re-assigned (1 reassignment per semester) to complete her/his field/clinical experience.  
Substitute Teaching during Clinical Experiences

Clinical Experiences are designed to be a closely supervised experience during which a university candidate assumes classroom teaching responsibilities with the continuing guidance and supervision of a cooperating teacher and a university supervisor. The College of Education and Albany State University do not accept responsibility or liability for a student teacher who serves as a substitute teacher during the student teaching placement. Having a student teacher act as a substitute teacher raises significant liability issues for the school system, Albany State University, and the student teacher. Therefore, it is the policy of the College of Education that our student teachers should not serve as substitute teachers during the absence of their cooperating teacher or any other teacher during the student teaching semester.  They may take primary responsibility for teaching lessons during the absence of their cooperating teacher, but a qualified substitute teacher should be assigned to the classroom for the term of the absence. Some exceptions may be made after discussing the specific situation with the Director of Field and Clinical Experiences.

Appeal Process

Any candidate who disagrees with a policy decision made regarding his or her field/clinical experience may appeal to the Field/Clinical Review Committee using the Grievance form found on the College of Education website (http://www.asurams.edu/web/academics-college-of-education/9). The candidate’s grievance will be reviewed and a decision will be made and submitted to the candidate in writing within two weeks of the appeal.
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