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College of Education

Dear Cooperating Administrator and Teacher,


Thank you for your willingness to work with one of Albany State University’s Teacher Education candidates enrolled in EDUC 4400: Preparation for Student Teaching. I anticipate that this experience will be mutually beneficial.

Education candidates assigned to your site will be on different levels in their teacher preparation program. However each candidate has the responsibility to:

· With your guidance and mine, conduct in-depth classroom observations

· Submit a time/date log that requires your signature with each visit

· Conduct other daily routine tasks to assist you

· Submit your evaluation of the student/candidate’s performance of assigned duties in a sealed envelope

· Dress and conduct themselves in a professional manner at all times

· Design and submit to you a schedule of availability which is to be adhered to

· Abide by all rules and regulations of the School System.

All of the requirements are contingent upon your approval so as not to disrupt your daily class routines. Should you believe that any of them are inappropriate, please call me at 229-420-1045 or email Kimberly.fields@asurams.edu to express your concerns.

Albany State University’s Professional Education Unit values your commitment to education as you assist this candidate in becoming an excellent teacher.

Sincerely,

Kimberly S. Fields

Kimberly Fields, Ed.D
Interim Chair, Teacher Education
Albany State University  (  Albany, Georgia 31705  (  Telephone 229-430-4715
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