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Ethics Policy

8.2.20 University System of Georgia Ethics Policy
8.2.20.1 Introduction

The USG is committed to the highest ethical and professional standards of conduct in pursuit of its mission to
create a more educated Georgia. Accomplishing this mission demands integrity, good judgment and dedication

to public service from all members of the USG community.

While the USG affirms each person’s accountability for individual actions, it also recognizes that the shared
mission and the shared enterprise of its institutions require a shared set of core values and ethical conduct to
which each member of the USG community must be held accountable. Furthermore, the USG acknowledges

that an organizational culture grounded in trust is essential to supporting these core values and ethical conduct.

The following Statement of Core Values and Code of Conduct are intended to build, maintain and protect that
trust, recognizing that each member of the USG community is responsible for doing his/her part by upholding

the highest standards of competence and character.

8.2.20.2 Applicability

The USG Ethics Policy applies to all members of the USG community. The USG community includes:

1. All members of the Board of Regents:

2. Allindividuals employed by, or acting on behalf of, the USG or one of the USG institutions,
including volunteers, vendors, and contractors; and,

3. Members of the governing boards and employees of all cooperative organizations affiliated with

the USG or one of its institutions.

Members of the Board of Regents and all individuals employed by the USG or one of its institutions in any
capacity shall participate in USG Ethics Policy training, and shall certify compliance with the USG Ethics Policy
on a periodic basis as provided in the USG Business Procedures Manual. Cooperative organizations, vendors,
and contractors shall certify compliance with the USG Ethics Policy by written agreement as provided in the

USG Business Procedures Manual,



The USG Ethics Policy governs only official conduct performed by or on behalf of the USG. Violations of the

USG Ethics Policy may result in disciplinary action including dismissal or termination.

8.2.20.3 Statement of Core Values

Every member of the USG community is required to adhere to the USG Statement of Core Values — Integrity,

Excellence, Accountability, and Respect — that form and guide the daily work of the organization.

1. Integrity — We will be honest, fair, impartial and unbiased in our dealings both with and on behalf
of the USG.

2. Excellence — We will perform our duties to foster a culture of excellence and high quality in
everything we do.

3. Accountability — We firmly believe that education in the form of scholarship, research, teaching,
service and developing others is a public trust. We will live up to this trust through safeguarding
our resources and being good stewards of the human, intellectual, physical and fiscal resources
given to our care.

4. Respect — We recognize the inherent dignity and rights of every person, and we will do our

utmost to fulfill our resulting responsibility to treat each person with fairness, compassion and
decency.

8.2.20.4 Purpose of the Code of Conduct

The USG recognizes that each member of the USG community attempts to live by his or her own values,
beliefs and ethical decision-making processes. The purpose of the Code of Conduct is to guide members of the
USG community in applying the underlying USG Statement of Core Values to the decisions and choices that
are made in the course of everyday endeavors. Each USG institution must ensure that its institutional ethics
policies are consistent with this USG Ethics policy.

8.2.20.5 Code of Conduct

We will:

. Uphold the highest standards of intellectual honesty and integrity in the conduct of
teaching, research, service and grants administration.
1. Act as good stewards of the resources and information entrusted to our care.
1. Perform assigned duties and professional responsibilities in such a manner so as to
further the USG mission.
V. Treat fellow employees, students and the public with dignity and respect.
V. Refrain from discriminating against, harassing or threatening others.

VI. Comply with all applicable laws, rules, regulations and professional standards.
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Respect the intellectual property rights of others.

Avoid improper political activities as defined in law and Board of Regents Policy.

Protect human health and safety and the environment in all USG operations and activities.
Report wrongdoing to the proper authorities; refrain from retaliating against those who do
report violations; and cooperate fully with authorized investigations.

Disclose and avoid improper conflicts of interest.

Refrain from accepting any gift or thing of value in those instances prohibited by law or
Board of Regents policy.

Not use our position or authority improperly to advance the interests of a friend or
relative.

8.2.20.6 Interpretation and Sources

The Statement of Core Values and Code of Conduct do not address every conceivable situation or ethical

dilemma that may be faced by members of the USG community. Members of the USG community are expected

to exercise good judgment absent specific guidance from this policy or other applicable laws, rules and

regulations.

Specific questions pertaining to the Statement of Core Values or Code of Conduct should be directed to a

supervisor or other competent authority at the University System Office or at the institution's office of Legal

Affairs, Internal Audit, Compliance, Human Resources, Academic Affairs, or other appropriate office.

There are also multiple sources of authority that address specific questions or situations. Examples include:
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Board of Regents Policy Manual

Board of Regents Business Procedures Manual

Board of Regents Human Resources Administrative Practice Manual

Institutional policies, handbooks and procedures
State Laws and Regulations

Federal Laws and Regulations

Further specific explanatory notes and references may be found on the USG’s website at

http://www.usg.edu/audit/compliance/ethics/ or its successor reference (BoR Minutes, November 2008).




USG Ethics Policy and Training
Acknowledgment Statement

The Board or Regents has approved a USG Ethics Policy that all USG institutions must
implement before the end of this fiscal year, June 30, 2010. This policy established, for the first
time, a unified Ethics Policy for the entire University System of Georgia. The new Ethics Policy
is part of a three pronged approach the University System is taking to enhance compliance with
state and federal regulations and to promote ethical conduct by USG faculty, staff,
administrators, vendors, contractors, and members of the Board of Regents.

The other two elements of this effort of this effort involve the development of an enterprise risk-
management program and a compliance program. The former is desi gned to identify and
mitigate significant financial, operational and compliance risks, and the latter helps to prevent
and detect non-compliance with laws, rules and regulations.

Employee’s Signature

All new employees are required to go online to https://asurams.view.usg.edu and complete the
USG Ethics Course. Instructions on how to access the site is attached. Completion of this
module must be completed within 5 days of your start date.

Employer’s Copy
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The Board or Regents has approved a USG Ethics Policy that all USG institutions must
implement before the end of this fiscal year, June 30, 2010. This policy established, for the first
time, a unified Ethics Policy for the entire University System of Georgia. The new Ethics Policy
is part of a three pronged approach the University System is taking to enhance compliance with
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administrators, vendors, contractors, and members of the Board of Regents.
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Accessing Bb Vista 8 to Complete the
University System of Georgia
Ethics Course

The URL to access Bb Vista 8 = https://asurams.view.usg.edu

You may also access Blackboard Vista 8 from the Albany State University web site home page

under the Quick Links.

Albany State University

About ASU Acad

ADMINISTRATION
PROSPECTIVE STUDENTS
CURRENT STUDENTS
ALUMNI

FACULTY AND STAFF

ATHLETICS
At the login screen you will
be asked to put in your user

Quick Links

S ——— name and password.
T [1] Your user name is your

+ Student Technology Handbook network id that you use to

+ Registrar's Office " i

+ Campus Technology log into your computer.

+ Human Resources ] d

» 4 Financial Aid » MASTER PLAN [2] If you have never logge
+ Banner .
+ Blackboard Vista 8 into Blackboard, your

+ Cthics Hotline
+ Taculty/Staff Directory
! + ASU Police

password will be your
birthdate in numerical form,
) i.e. 01041967 (mm/dd/yyyy).
[2a] If you have logged into Blackboard, your password should be the same as the last time you
logged on. If that password does not work, contact the Help Desk at x4909 to have the password
reset.

| Questions | Live Chat
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Log In
User name: 1
Password: a

ok 3
This will bring you to the entry page of Bb V8. Next click on the Ethics Course link.

ASU Ethics Course - ASUEO1 - ASU Ethics Course
Section Instructor: Steve Grant

[52

This will take you into the course.
Follow the instructions which begin at

\ Start Here - Instructions ‘h

"\ Select the link to open the instructions. |

e
—

NOTE: Be sure you have your computer volume on so that you can listen to the presentation



